
Teacher/Adviser 
Guide to Logging In
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Students can follow the following steps in order to login to Kudos

Go to kudos.cascaid.co.uk

If they already have a username and password, 
enter it into the box and click on ‘login’

If they are a new user you will need to supply 
them with a Licence Code. You will have been 
supplied with this. They will then enter this 
code and click on ‘Sign up’. Now they will be 
given the chance to create their own username 
and password – they will also need to supply 
Kudos with an email address.

2.

3.

As a Teacher/Adviser you can also create login details for multiple students.

1.

You can import a CSV file (spreadsheet) of student data which will automatically create usernames and passwords of 
your choice.

Go to the CASCAID Manager, which can be located at the bottom of the Kudos 
login page.

Login to CASCAID Manager by entering your ‘Licence Code’ and ‘Manager 
Password’

Click on ‘Create Users’

Click on ‘Upload CSV List’. From here you will be able to download a CSV 
template to ensure that the data you are uploading is formatted correctly. Your 
CSV file requires the first names and last names of your students in order for the 
import to proceed. Additional information will also need to be added, including 
username, password, group, and an email address. If usernames and passwords 
are not supplied, the CASCAID Manager will automatically generate random login 
details.

Once you have saved your CSV file, click ‘Browse’ and upload the correct file.

Click ‘Upload these users’

Once the users are successfully uploaded, you can print helpful login slips by 

All CSV files can be created using a spreadsheet program such as Excel. Once the required information has been 
entered, save the file as a CSV (comma separated variable) file. Please note that passwords should not be less than 
six characters and should contain an upper-case letter and a number. If you do not have your organisation’s 
Licence Code or Manager Password, call 01509 381070, or email enquiry@cascaid.co.uk
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